
 
5

th
 October 2017 

 
 
Dear Parent or Carer  
 
Notice of Election of Parent Governor  
 
I am writing to let you know that there is a vacancy for a parent governor on the Governing Body of St Dunstan’s Catholic School, 
and to invite parents who wish to stand for election as a parent governor to put their names forward. Parent Governors are 
elected by the parents of pupils at this school to serve a four-year term of office.  
A person is disqualified from election or appointment as a parent governor if they are an elected member of the local authority 
(a Councillor) or if they work at the school for more than 500 hours in a consecutive period of 12 months (at the time of their 
appointment).  
The main role of the Governing Body is to provide the strategic direction for the school, to hold the Head Teacher to account 
and to ensure that the school budget is well spent.  
Further information on what being a governor would involve in terms of your time and commitment can be found at on the 
school website http://www.stdunstans.bham.sch.uk/mypage.asp?page=104 
 
No special qualifications are needed and the most important thing is to have a keen interest in the school and be prepared to 
play an active part in the governing body’s work. There is an expectation that all governors will attend training provided by the 
local authority, the Diocese and other providers.  
To strengthen their expertise, Governors would particularly welcome nominations from parents with skills or experience within 
any of the following areas: financial management/ accountancy, premises and facilities management, Health and Safety, or 
human resources expertise.  You are not required to have skills and experience in all of the aspects. 
 
Governors need to work cooperatively with others and follow an agreed code of conduct. Meetings at the moment take place 
for at least two hours twice a term usually in the late afternoon or early evening, governors are also expected to join a minimum 
of one of the Governing Bodies committees.  
 
If you are eligible, and wish to stand for election as a parent governor, you should complete a nomination form, have your 
nomination supported by two other parents or carers of a child also attending the St Dunstan’s Catholic School, and insert a 
personal election statement for circulation to voters, you may also wish to submit a photo for circulation to voters with your 
statement. Your statement should be no longer than 500 words and provide evidence of the extent to which you possess the 
skills and experience the governing body desires, including your commitment to undertake training to acquire or develop the 
skills to be an effective governor, and how you plan to contribute to the future work of the governing body.  
 
Nominations forms must be received by 9.30am on Thursday 12

th
 October.   No nomination will be accepted after that date and 

time.  
 
If the number of nominations received does not exceed the number of vacancies, all those nominated will be appointed without 
a ballot. If there are more nominations than vacancies, a secret ballot will be held. Each parent / carer will be issued with a 
voting paper.  
 
Prospective nominees are advised that by signing the nomination paper eligible candidates indicate that they understand and 
accept the stated conditions; agree to undertake a disclosure via the Disclosure and Barring Service (DBS) and accept an 
appointment will not become valid until a disclosure has been obtained.  Governors will also be asked to sign the Diocesan Code 
of Conduct for Governors and the Local Authority Interim Code of Conduct showing their commitment to strengthening school 
Governance, available to view on the school website http://www.stdunstans.bham.sch.uk/mypage.asp?page=104. 
 
Full details of eligibility and disqualification criteria are contained in the guidance for elections, which can be viewed on the 
school website or requested from the school office.  
 
Yours sincerely  
 
J A Kenny  
Head Teacher / Returning Officer  

http://www.stdunstans.bham.sch.uk/mypage.asp?page=104
http://www.stdunstans.bham.sch.uk/mypage.asp?page=104


 
 
 
 
The following points should be noted in relation to this election: 
 

1. Only parents/guardians of pupils registered at the school are eligible for nomination and to vote. 
2. The elected person(s) will normally serve for a period of four years. 
3. If the elected parent governor ceases to be a parent of a registered pupil at the school, he or she may continue office 

until the end of the term of office. 
4. There are usually 3 meetings of the Full Governing Body each year, plus committee meetings. 
5. Any parent/guardian wishing to stand for election must complete a nomination form. (Please refer to the attached 

Nomination Form. 
6. Where the number of nominations received equals the number of elected parent governor places, then those duly 

nominated shall be declared ‘elected’ after the agreed closing date for the receipt of nominations. 
7. (a) In the event of more nominations being received than there are vacancies,  

 the Returning Officer shall prepare a ballot paper listing all candidates properly nominated in alphabetical 
order.  

 All eligible parents shall receive from the Returning Officer, one ballot paper. The ballot paper shall contain 
clear instructions on how to vote, the date by which the ballot papers must be returned and the method by 
which the papers must be returned. A vote cast on a form other than a ballot paper shall be ruled void. The 
failure on the part of any parent to receive a ballot paper shall not invalidate the election. 

 A ballot box will be provided in the school foyer, parents will also be given the option to vote by post. No 
arrangements will be made for proxy voting.  

 Returned envelopes will be locked away unopened until the closing date. 
 

(b) Any ballot paper marked or signed in any way than that stipulated will be deemed to be a spoiled vote. 
 

8. The Count 

 Where only one vacancy exists, the candidate with the highest number of votes shall be declared ‘elected’. 

 Where more than one vacancy exists, the candidates with the highest number of votes shall, in order, be 
declared ‘elected’. 

 In the event of a tied vote the Returning Officer shall be empowered to establish a winning candidate by the 
drawing of lots. 
 

9. Election Timetable 
The timetable for the election process is:- 
 
Nomination papers to be returned by Thursday 12

th
 October (9.30am) 

 
Ballot papers to be available on Thursday 12

th
 October 

 
Ballot papers to be completed/returned by Thursday 19

th
 October (9.30am) 

 
Count and Declaration of results will take place on Thursday 19

th
 October 

 
The Returning Officer shall be Mr J A Kenny c/o St Dunstan’s Catholic School  
 

10. Failure To Fill The Vacancy 
 
If the number of parents standing for election is less than the number of vacancies, the number must be made up by 
parents appointed by the governing body. Ideally, any parent so appointed should be the parent of a registered pupil at 
the school. Where this is not possible, the person appointed should be the parent of a child of school age, but may not 
be an elected member of the Local Authority, an employee of the Local Authority or the employee of the governing 
body of any school maintained by the Local Authority. 


