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PARENT GOVERNOR VACANCY – St Dunstan’s Catholic School 
 
There is a vacancy for a parent governor on the Governing Body. The purpose of this letter is to 
invite you to consider serving as a parent governor and to explain the role of the governing body. 
 
Parent Governors are elected by the parents of pupils at this school to serve a four-year term of 
office. Parent governors are elected as representative of the interests of the parents of pupils. 
However, parent governors are not mandated delegates of parents. They are a member of a 
corporate body – the Governing Body – and have the same duties and responsibilities as all other 
governors. Unless specifically instructed by the governing body, they have no individual powers to 
make decisions. All Governors are bound by the Nolan Principles of Public Life. 
A person is disqualified from election or appointment as a parent governor if they are an elected 
member of the local authority (a Councillor) or if they work at the school for more than 500 hours in 
a consecutive period of 12 months (at the time of their appointment).  
 
Governors need to work cooperatively with others and follow an agreed code of conduct, in our 
school this is the Diocesan Governors Code of Conduct.   
 
If you are eligible and wish to stand for election as a parent governor, you should complete a 
nomination form (attached); have your nomination supported by two other parents or carers of a 
child also attending the St Dunstan’s Catholic School and insert a personal election statement for 
circulation to voters, you may also wish to submit a photo for circulation to voters with your 
statement. Your statement should be typed, no longer than 250 words and provide evidence of the 
extent to which you possess the skills and experience the governing body desires, including your 
commitment to undertake training to acquire or develop the skills to be an effective governor, and 
how you plan to contribute to the future work of the governing body.  
 
Nominations forms must be returned to the school office by Noon on Wednesday 9th November 
2022 No nomination will be accepted after this date and time.  If more nominations are received 
than there are vacancies, an election will be held which will be decided by a simple majority.  
 
Prospective nominees are advised that by signing the nomination paper eligible candidates indicate 
that they understand and accept the stated conditions; agree to undertake a disclosure via the 
Disclosure and Barring Service (DBS) and accept an appointment will not become valid until a 
disclosure has been obtained.  Governors will also be asked to sign the Catholic Education Service 
Code of Conduct for Governors, showing their commitment to strengthening school Governance, 
available to view on the school website http://www.stdunstans.bham.sch.uk/parent-governor-
election.html 
 
Full details of eligibility and disqualification criteria are contained in the guidance for elections, 
which can be viewed on the school website or requested from the school office.  
 
 
The Governing Body’s core responsibilities: 

1. Standards – ensuring a strategic and systematic approach to promoting high standards of 
educational achievement, attendance and behaviour, including the rigorous review of published 
performance data; 
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2. Targets – acting as a “critical friend” setting targets by which progress for pupil achievement and 
outcomes can be measured; 

3. Curriculum – ensuring all learners have access to a broad and balanced curriculum and that all 
statutory requirements are met; 

4. Determining the aims, policies and priorities of the school – involvement in the School 
Improvement Plan, School Self Evaluation and renewal and approval of statutory policies and 
documents; 

5. Finance – determining and monitoring the school budget 
6. Staffing – deciding the number of staff and involvement in all staffing processes including pay, staff 

appointments, performance management, suspension, disciplinary issues and dismissal and 
grievances; 

7. Providing parents with information – Annual Report to Parents, School Prospectus and meetings 
requested by parents; 

8. Inspection preparation and follow-up – including producing an action plan and monitoring progress 
following an RE/Ofsted inspection; 

9. The well-being and safeguarding of learners including the promotion of Healthy Eating; 
10. Awareness of their responsibilities in equality matters and where to seek advice; 
11. Evaluation of the Governing Body’s own performance as and when required. 

 
For your information: 

 All meetings are held in the evenings (usually on Tuesdays or Thursdays) for approximately 2 hours. 
 We meet approximately 6 times per Academic Year, plus there will be extra training sessions which 

we will ask you to go on as these help you carry out the role effectively.  These sessions are usually 
in the evenings or on Saturdays.  

 Once elected you will be expected to attend all governors’ meetings that you are invited to and 
serve for a period of four years from the date of your appointment. 

 You do not have to stand down if your child leaves the school but may do so if you wish. 
 This is an unpaid/voluntary position. 

 
 
The timescale for any election would be as follows: - 
 
The closing date for nominations is Wednesday 9th November 2022 noon 
 
Issue of ballot papers (if election is required): Monday 14th November 2022 
 
Return of ballot papers: Noon on Monday 21st November 2022 
 
I hope that you will think about becoming a School Governor. The governing body would welcome 
your involvement in their essential work to promote the achievement, well-being and development 
of all pupils at the school.  Governing Body Meetings are held each half term after school lasting 
approximately 2 hours. 
 
Mr M Tehan 
Headteacher 
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