
Dear Parents  

Please find below procedures around how we are planning to open in September. I am sure that you 

appreciate that these plans may change if the details and science around the virus change. The plan 

that we are proposing is relying on the community levels of contagion being lower than they are 

now. If current contagion levels remain, we do not believe that it would be safe to go from a daily 

average of 100 pupils currently in school, to over 400 pupils that a full school return in September 

will entail.  

Whilst we will endeavour to follow government guidelines we will also pay a great deal of attention 

to the advice being offered by SAGE (Scientific Advisory Group for Emergencies) who are the 

government advisory group regarding the pandemic. Sometimes the government take their advice 

and sometimes they don’t. In the interests of our staff and your children, we will be monitoring their 

announcements, which we will be led by. Whilst the government have economic activity as a driver 

for how they take their advice from SAGE, our interpretation of it is based on the welfare, well-being 

and safety of the staff and children of our school.  

Current research as of 15th July suggests that children have been infected as much as any adult age 

range. They are mostly asymptomatic though, in that they do not generally become ill. The research 

in terms of how much they pass it on to each other or adults is still inconclusive. A recent German 

study of their schools, that have been open since May, suggests that this is very low. No study has 

been completed on schools where the schools are completely open as we will be in September.  

Bearing this information in mind, if there is a rise in the ‘R’ rate or if there is a second spike, we will 

reassess what we have set out below and contact you in the W/B 24th August. 

Expectation at this point is that it will be compulsory for all children to return to school on 

September 2nd.  

Return to school. We will return on September 2nd.  

Nursery and Reception.  

For the first two weeks, these classes have been given a specific timetable of how they will start 

school.  This timetable takes these classes up to 16th September.  If you are in these two cohorts 

please refer to that timetable.  

Key-Stage 1: Years 1 and 2.  

The children in these classes will return on September 2nd and your arrival time is 09.15- 9.30am 

You will come in through the gates that will be open to the playground and will follow the white 

arrows to the purple door (Year 2 children) or straight into classrooms though classes 3 and 4 for 

Year 1 children. Teachers and teaching assistants will be on hand to guide the children.  

Lower Key-Stage 2: Years 3 and 4  

You will arrive at 09.00 – 9.15am and will come through the main playground gate. You will follow 

the white arrows to the white door and go up the corridor to your staircase. Teachers and teaching 

assistants will be on hand to assist you.  

Upper Key-Stage 2: Years 5 and 6.  

You will arrive at 08.45-9.00am. You will come in through the main gate and go through the white 

door up to your classroom using the main staircase as you walk through the door.  



Please only arrive during your 15 minute window. Please note that if you arrive outside of these 

times you will not be allowed into the school. This is so that we can maintain the security of the 

teaching group.  

End of day routines: A one-way system will be in operation entering via the main playground 

double gates and exiting via the office gates following the yellow arrows.  

Upper Key-Stage 2: Years 5 and 6 

Your children will be brought down to the MUGA at 14.30. Parents will be expected to arrive for 

their child by 14.25. After the children come down to the MUGA you will pick them up and leave 

through the gate by the school foyer. We expect all children to be handed over to their parents no 

later than 14.40 

Lower Key-Stage 2: Years 3 and 4  

Your children will be brought down to the MUGA at 14.45. Parents will be expected to arrive for 

their child by 14.40. After the children come down to the MUGA you will pick them up and leave 

through the exit outside of the school foyer. We expect all children to be handed over to their 

parents by 14.55 

Key-Stage 1: Years 1 and 2. 

We expect the parents of these children to come to the playground by 15.00. As you arrive your 

children will handed over to you. As you meet your child you would then exit through the gate 

outside of the school foyer.  

Nursery and Reception.  

You will enter by the main gate in the playground. As you walk to gate by the school foyer, your child 

will be brought to you and handed over by the Foundation gate. You will be expected to arrive at 

15.00.  

Our expectation would be that parents will endeavour to socially distance at all times outside of the 

school and by using both sides of Drayton Road.  

Further information on pick up and waiting points will be sent to you on 1st September.  

Day time routines.  

Children will be encouraged to wash their hands frequently. They will asked to bear in mind social 

distancing but it will not be compulsory. When they go to the toilet they will reminded again to wash 

their hands. Children in Foundation Stage and Key-Stage 1 will monitored in the toilets to ensure 

that they wash their hands.  

Children will be expected to promote respiratory hygiene by promoting ‘catch it, bin it, kill it’ 

The children will be in teaching groups of 30 but social groups of 60 at playtime. Playtimes will be 

staggered and the playground will be split into 2 sections so that no 2 year groups are playing with 

each other.  

There will be no assemblies but there will be collective worship each day, for each class.  

Pupil movement around school will be kept to a minimum.  

Dinner times: 

This will be spread from 11.30 to 13.15. Only children who have hot dinners will be going into the 

hall. The dining hatch has had protective perspex placed across so that the children and the dinner 



staff are separated. Children who bring a packed lunch from home will eat in their classroom. Tables 

will be sanitised after each sitting.  

Classrooms.  

All children will be taught in rows. The children will face the front and have their own stationery. The 

staff are expected to teach from the front of the class behind a 2m line. They are not then expected 

to personally teach any of the children. If they have to talk to a child 1:1, they will do so for 

minimum time and at a distance of 1m+.  

Early Friday Closing.  

We will continue to close on Friday lunchtime, which will allow for a deep clean. Lunch will be served 

as normal but slightly earlier. This will continue while there is still a risk of infection from 

Coronavirus.  

Reception and Key-Stage 1 collect at 12.15 at the same places as above.  

Years 4 and 5 collect at 12.30.  

Years 5 and 6 collect at 12.45.  

Children who become ill.  

Any child who becomes ill will be isolated in a room that has been designated for this purpose. Only 

at this point are staff expected to wear PPE. The parents will be phoned immediately and our 

expectation is that you will collect your child straight away. Please advise any employer that this will 

be the case. If you cannot do this please do not send your child back to school until arrangements 

are made that will allow this to happen.  

If your child has symptoms of Covid 19 we expect you to take them for an immediate test at 

Edgbaston Cricket ground or the NEC. This can be booked at: 

https://www.nhs.uk/conditions/coronavirus-covid-19/testing-and-tracing/ 

We have been told that by autumn we will have testing kits in school. We will inform you if this is the 

case.  

We would ask you to inform school of the results of that test as soon as you have them. We will not 

allow your child back into school until we have validated proof of a negative result.  

Negative result: Please send your child back as soon as you feel that they are well enough.  

Positive result: We will inform Public Health England that this has occurred. The child will become 

part of the Track and Trace process. You will be expected to isolate your household for 14 days but 

your child could return to school after 7 days from when they first noticed their symptoms.  You 

would have to make arrangements for your child to be brought to school.  

School action: We will at that point contact the Local Health Protection Team. We will provide details 

of all people in school, that have had contact with the child who has tested positive. The health 

protection team will advise us who should then be sent home.  

If your child is sent home by the Local Health Protection (LHP) as part of this Track and Trace process, 

they must isolate but your house hold will NOT to have to.  

If another child within that group or setting tests positive then this will be classed as an outbreak. 

The LHP may then decide that the whole school should shut but again we will be advised by them.  

https://www.nhs.uk/conditions/coronavirus-covid-19/testing-and-tracing/


I feel that it is in your interests and the interests of your employers to inform them of these 

eventualities so that contingencies can be put in place.  

Blended learning.  

If your child is sent home because of a positive test for themselves or for their class, we will continue 

their learning remotely. We will be doing this through either a pack of work sent home or through 

Microsoft Teams when teachers will lead lessons remotely. Please endeavour to do all that you can 

to ensure that through your phone, your tablet or through a desktop or laptop computer your child 

will be in a position to learn remotely should the need arise.  If you cannot do this please let us know 

as soon as we return in September.  

Risk assessment.  

We have completed a COVID-19 Local Authority Risk Assessment that will be published on the school 

website following verification by Birmingham LA.  

Yours sincerely  

 

J A Kenny 

Headteacher 

 

  


